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Keep in mind - Plain Language

1. Simple i1s better

2. Less Is more — use few words
3. Use 24 pt font or larger

4. Use Arial font
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1. Use photos or icons.

2. Make sure icons are
easy to understand.
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Use bullets - not sentences

« SHORT
« MAJOR POINTS
 PLAIN LANGUAGE
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Discussion with audience

 Question you would like to ask.



